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Travis County - Fixed Assets
Inventory Transfer Request Form
 For All Inter/Intra-Departmental Transfers
N:\Inventory\Policy and Procedures\travis county seal color.jpg
Effective August 16, 2013 
TC Purchasing - Fixed Assets
NOTE:  Depending on the Adobe Reader version you are you using, you can automatically attach and send this form via email by clicking:
 "File, Attach to Email."  If not, please save the form locally and send to kent.hubbard@co.travis.tx.us. 
HHS Fixed Assets 
Effective February 22, 2019 
Asset Tag Number
  S/N - VIN - EXPSVC Code
Asset Description	
Equip/Unit Number
(For Vehicles Only)
Comments
Rows (5 Max)
Cost Center Name/Number
Location	
Signature
Transfer Asset(s) from:
Employee Identification Number (EIN)
Employee Name 
Cost Center Name/Number
Location	
Signature
Transfer Asset(s) to:
Employee Name 
Employee Identification Number (EIN)
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