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Step 1: Click on Employees. 

 

 

Step 2: Search new hire’s name. 
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Step 3: Click on new hire’s name. 

 

 

Step 4: Scroll down to Forms. 

 

  



Exporting Forms in NeoGov Onboard 

3 | P a g e  
 

Step 5: Select the forms to be exported, then click Export to PDF. 

 

 

 A status bar will display across the top of the screen. A pop up at the bottom of the screen will 
give you the option to open or save the files. 

 

 


